Notice Inviting Tender (NIT)

For the work of monitoring the incoming and outgoing movements of persons and materials and safety of equipment, office record, furniture and other assets at office building of Haryana State Council for Science & Technology Bay No. 35-38, Sector 2, Panchkula. 

Haryana State Council for Science and Technology

        (HSCST)
  General  Instructions

1.
Sealed tenders are invited for the work of “monitoring the incoming and outgoing movements of persons and materials and safety of equipment, office record, furniture and other assets at office building of Haryana State Council for Science & Technology Bay No. 35-38, Sector 2, Panchkula”  on contract basis. 

2. Tenders submitted in double sealed cover with the name of the work written on the envelope will be received up to 3.00 pm on 27.02.2009 along with earnest money of Rs. 5,000/- (Rupees five thousand only) in the form of demand draft drawn in favour of “ Secretary/EC, Haryana State Council for Science & Technology” and payable at Chandigarh or in cash. The tenders will be opened on the same day at 4.00 pm.

3. The term “HSCST” wherever mentioned in the NIT shall mean the authorities of Haryana State Council for Science & Technology. The term “Agency” wherever mentioned in this NIT shall mean the agency selected for award of the contract.

4. The “HSCST” does not bind itself to accept the lowest offer and reserves the rights to reject or partially accept any or all the offers received, without assigning any reasons.

5. Tenders, which do not fulfill all or any of these conditions or are incomplete in any respect, are liable to summary rejection without assigning any reasons. 

6. Tenders incorporating additional conditions are liable to be rejected.

7. Canvassing in connection with tenders is strictly prohibited and the tenders submitted by the agencies who resort to canvassing will be liable to rejection on this ground alone.

8. Before quoting the service charges the Agency must assess the quantum of work involved after physical inspection of the work premises.

9. Along with the Tender the agency must submit work plan for providing the required services. The agency should also show how they will comply with the statutory requirements like payment of minimum wages, ESI, EPF and other statutory obligations except Service Tax out of the lump sum amount quoted by them for providing the required services throughout the period of contract. In absence of these tender is liable to be rejected.

10. Lump sum consolidated amount towards service charges should be quoted for the work specified above on Monthly basis and as a token of acceptance of all the terms and conditions mentioned in this NIT the agency shall submit this tender after signing all the pages and quoting the rate on the format given at the end of this tender paper.

11. While submitting tenders, agencies must note that there will be no revision of the tendered amount on any ground whatsoever during the entire of the entire tenure of the contract mentioned at Clause 36 herein below.

Credentials

1. The agency shall declare in writing that none of their partners, Proprietors or Directors is any way related to any officer of Haryana State Council Science & Technology, including the units under its control.

2.    The agency must have a local office with a regular telephone both in the    office as well as in the residence (s), of Partners/Directors/Proprietors.

3.  The agency shall furnish income tax clearance certificate for the last five         years along with their tender.

4. All credentials of the agency including financial standing, registration with Govt. having support or connection with Govt. Depts. /Organizations, Semi-Govt., Non-Govt. autonomous body, public body, local body, Civil body and public institution/organizations etc. together with records of past performance with such institutions, departments, organization etc. are to be produced for verification whenever demanded by the “HSCST”.

5.   The Agency to whom the contract is awarded  shall have to furnish a bank       guarantee of Rs. 50,000/- till the validity of contract.
 Responsibilities of the Agency

1. The agency shall deploy persons having good physique and mentally sound with high integrity & good conduct (preferably with security background).

2. The agency shall ensure that all wages and allied benefits like EPF, Bonus, ESI etc. are paid to their employees. The agency shall remain liable to the authorities concerned for compliance of the respective existing rules and statues and regulations of the Govt. for this purpose and shall remain liable for any contravention thereof. The agency shall have in abide by the minimum wage legislations and must pay minimum wage as per law to their staff deployed for the purpose of this contract.

3. The agency shall submit the proof of having deposited that amount of contribution claimed by them on account of ESI & EPF towards the persons deployed at the “HSCST” in their respective names before submitting the bill for the subsequent month. In case the agency fails to do so, the amount claimed towards ESI & EPF contribution will be with held submission of required documents.

4. The agency shall particularly abide by the provisions of Minimum Wages Act. 1948 with Rules 1950 framed there under, as amended from time to time.

5. The agency shall make the payment of wages, etc. to the persons deployed by them in this presence of the authorized representative of the “HSCST” and shall, on demand furnish copies of wages register/muster roll, etc. to the concerned officer of the “HSCST” as a proof of having paid all the dues to the persons deployed by them for the work under the contract. 

6. The Agency shall deploy its persons in such a way that they get weekly rest.

7. In case of any theft, loss of assets and/or disturbance affecting security etc. to the “HSCST” the entire responsibility for recovery and legal actions starting with the authorities of the “HSCST “ up to the final recovery stage etc., will lie with the agency. The agency shall make good the loss within 30 days occurrence of loss failing which the money shall be recovered from the agency’s bill.

8. During the period of this contract, the agency shall provide proper, uninterrupted and adequate service and perform their duties diligently, honestly and to the entire satisfaction of the “HSCST ”. The agency shall constantly keep in touch with the “HSCST ” for effective performance of the contract and abide by all instructions and directives issued by the “HSCST ” in this regard.

9. The agency shall ensure compliance of all Acts, Rules and statutory Orders in force with regard to deployment of their staff in the premises of the “HSCST ” for the purpose of this contract and shall keep the “HSCST” indemnified against any liabilities arising out of non-compliance of any of the Acts, Rules or Orders on their part. The agency shall be the principle employer for the staff employed by them.

10. The agency must issue proper identity cads to their employees deployed at any time for the purpose of the contract in order to facilitate verification of their identity by the “HSCST”. 

11. The agency shall be liable to comply with the directions of the authority of the “HSCST” to remove within 24 hours of receipt of such direction; any member of their staff deployed for the purpose of this contract and shall make immediate necessary alternative arrangement to ensure proper and adequate services.

12. All employees of the agency deployed for rendering these services in the “HSCST”, must remain in proper uniforms. The agency shall supply at their cost uniforms, raincoats, woolen clothing, sticks, torches with batteries, registers, papers and other stationary items required for carrying out the work.

13. The “HSCST” shall have no responsibility for providing living accommodation to the personal deployed by the agency. The “HSCST” shall provide only the necessary covered space for check posts inside the campus.

14. The area and scope of work will be as per requirements of the “HSCST” from time to time. For any extra work arising out of special programme or exigencies and beyond the scope of this contract, the agency should provide the necessary services for which advance intimation would be given before 24 hours.

15. The “HSCST” shall pay to agency nothing more than the amount as may be due under the contract terms.

Payment

1. The payment will be made on monthly basis the lump sum service charges as quoted by the agency by A/c payee cheque within 30 days from the date of submission of the proper and pre-receipt bill, duly certified by the authorized representative of the HSCST. In case of the agency’s failure to provide requisite services on particular day/days, proportionate deduction shall be made from the bill.

2. The “HSCST” shall reimburse the amount of service tax, if any, paid by the agency to the authorities on account of the services rendered by them to this “HSCST”. The reimbursement shall be admissible on production of proof of deposit of the same by the agency. 

3. In case of exigency, the “HSCST” may require additional services. In such cases, the payment would be made on proportional basis. 

4. Income tax will be deducted at the prescribed rate from the monthly bills of the agency and the “HSCST” would deposit the same with the Income Tax authorities.

Tenure and Validity

1. In the beginning the contract would be on a trial basis for three months only, and thereafter, it shall be extended for a further period of nine months if the services are found to be satisfactory during the trial period. The contract may be renewed at the discretion of the “HSCST” on year-to-year basis for a maximum period of three years, including the trial period. However, in the event of such renewal of the contract each year, the service charge of the agency shall not be revised.

2. The contract can be terminated by the “HSCST” at any time without notice in the event of gross security risk or gross damage to “HSCST’ s property due to agency’s failure or persistent failure of the agency in providing satisfactory service to the “HSCST” and the decision of the “HSCST” in this regard shall be final and binding on the agency.

3. For reasons other than mentioned in the clause above, the contract can be terminated by either party by providing clear three months notice in writing.

Penalty

The agency shall be responsible for faithful compliance of the terms & conditions of this agreement. If the agency violates any of the terms & conditions of this agreement or commits any fault or their services are not to the entire satisfaction of the “HSCST”, a penalty leading to a deduction up to a maximum of 10% of the total amount of bill for a particular month will be imposed.

Arbitration

In case of any dispute arising out of this contract between the “HSCST” and the agency, the matter shall be referred to the sole arbitration of a person to be appointed by the Secretary/EC of HSCS&T, Chandigarh on receipt of an official request with details of the dispute, from either the HSCST” or the agency. The award of the arbitrator so appointed shall be final conclusive and binding on all parties to the contract. The submission shall be deemed to be submission to arbitration under the Arbitration and Conciliation Act, 1996 or any statutory modifications or reenactment thereof and of the rules made there under for the time being in force.

Specification of work  monitoring the incoming and outgoing movements of persons and materials and safety of equipment, office record, furniture and other assets at office building of Haryana State Council for Science & Technology Bay No. 35-38, Sector 2, Panchkula. 

The office building of  Haryana State Council for Science & Technology is built on four bays plot.  Security Guards -3 (round the clock duties i.e. 8 hours) for the security of office building of Haryana State Council for Science & technology at Bays No. 35-38, Sector 2, Panchkula. 

Job requirement

The job requirement is to monitor the incoming and out going movements of persons and material and ensuring safety of the materials, equipment, installations and all properties of the “HSCST”, specially area within the campus of the “HSCST”.

The security personnel deployed at this “HSCST” shall be required to handle the fire fighting systems/equipment in case of emergency. Periodical drill/training to handle the same shall be given by the agency.

The security personnel deployed by the agency during the contract period shall have minimum secondary education and shall be conversant in handling security aspects in a corporate/industrial/museum set up.

The agency shall ensure proper supervision by a qualified and responsible person on day-to-day basis at the “HSCST”. He shall be conversant with all the aspects of security requirement.

The security personnel employed by the agency shall have good physique without any physical/mental disability, which hamper the discharge of their duty. 

FORMAT FOR SUBMISSION OF OFFERS BY THE TENDERS

(To be submitted on agency’s Letter Head)

To,

The Secretary/EC,

Haryana State Council for Science & Technology,

S.C.O: 24, Sector: 26, Chandigarh.

Sir, 

 
We have read, understood and accepted all the terms and conditions as stipulated in the Notice Inviting Tender for the work for “Monitoring the incoming and outgoing movements of persons and materials and safety of exhibits installations and other assets at Haryana State Council for Science & Technology, Panchkula.  

       We, hereby agree to undertake the contract for the work of “Monitoring the incoming and outgoing movements of persons and materials and safety of exhibits installations and other assets at Haryana State Council for Science & Technology”, as per your requirement as indicated in the NIT for a composite monthly service charges of Rs._________(Rupees______________________________________only).

                     A demand draft No._______________dated__________________for Rs. ____________(Rupees_________________________only) draw on ______________________________(Name of the Bank and Branch) in favour of “ Secretary/EC, Haryana State Council for Science & Technology” is enclosed.

____________________

Signature

Name_____________________________________________

Address of the Agency________________________________

___________________________________________________

Date : 

Place : 

Encl: As above

